
 

AASHTOWARE™  ITEM CERTIFY PROCESS 

During the process of DWR approval, the approver must be reviewing the postings; this facilitates a 
shorter time for contract “finalization.”   

Before “certifying” items, ensure all DWRs with postings have been approved. Navigation: Contract 
Progress > Your Contract > DWRs >filter for DWR status does not = Approved and Work Items installed is 
(check the box). If there are non-approved DWRs with items posted, the appropriate person will need to 
approve the DWRs. 

Navigation: Contract Progress > Your Contract > Items Quick link 

 

On General Tab, select/expand item you wish to “certify” 

 

Do not use the Contract Project Items or Contractor Items tab; using the General tab allows for 
finalization at the Contract level. 

 

 

 

  



 

AASHTOWARE™  ITEM CERTIFY PROCESS 

Verify Quantity Posted to Date Appr DWRs is the same quantity for which you have documentation. If it 
isn’t, additional bookkeeping DWRs need to be created. 

 

Enter final documentation location into the comments field (Source, attachments, 
book/folder/envelope), ProjectWise, or other document system as approved by MnDOT.   SAVE. 

Mark the item complete using item action row: 

 



 

AASHTOWARE™  ITEM CERTIFY PROCESS 

If quantities need to be changed for any reason, the item(s) must be marked not complete to facilitate 
change, and corrective DWRs must be created and approved. 

 

 


